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HRAT TS | 3R ITER A ST AT 31T & I 31 ARAT3N H
81 31ga Ut fhQ §Q @NT 1 AT 36T 81T | 39 A
AIRTU fF o Jgd oleR INHRISRE o Hdfed &I
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ST 38R 3T 8 | ART S4J4TE §, sincerty €, JHRTHU ©,
dadication & | § 1 g &9 & STa NFPTE ¥ I&T| 3R
D 91€ 3T BN e BT |arel 3T (I #
RN BT I T8l IR 8T, § WI B 91 PR 8T §) A I
W%Wﬂgmﬂ%constitutionmmlﬂﬁ
Arfay f A unconsciously (3raid=) gROmH BIAT © |
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instincive reaction I8 BT S &9 31TS I ATl b daf
AT oY | 3R VAT 31T BHRT BT AHAT & AT 31T AT &l
A1 B Gl & | SR Yob aRTaN] & a1l | fdor @l gfte
I FfFITT B H Uh—Tdh BRI Bl {theh BrAT I8 |1 al
U 91 & | I FITeH & AT 1T Sfell 319+ @7 BT G
B9 3t 9 W TR W MU H A-faEr @t
ATTTHAT R |

Two-way communication (ERutt @ismT)

&R VR W AT Bs HioAsdl AGeR & A9 31N §
ST ygel el off | uget el off, Hifds ugel B T Tl o |
T YR & WR A oA, IRTeT IR Algy 99 &
IMP WK 8 | 9% §1F § communication aRTSR g | HH,
A & WR W B AR TSR FRIAT B0 aRER FWR
@ T U A TR W gD 3R R F TEGR], IR &
ol 3R SHPT explanation FUR A 1< T U5 | AT
two-way communication g3 | FWR 7, A W SR |
T @ TGN IR A & ANl & gIIa, wRId
gRRIT BT &g # @d gU fHhy 7 gea 3 W ad
U5d | SR Bl DRI, FUWR B FHATY R TIIAR
ot forw 710 | I8 Constitution 91 ST Gl dedl & a3
&R g HIST B STl © | AU I8l I8 8l X8l & | gD
DTS TARI FARAT & AR a8 T IRE I & YT 78l ¢ |
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constitution TN & T fored! T 9% &1 2, aAfde

SR © | 319 HETIdTel 89N BRiddl 3R feociidrel dridhdr

o 9 T ? 5 g swe forg waia @ faeg R
RIS W & ST 3T S SIS H 6 AN B AT P

g1 AT sincerity I 8, sincerity H 3fAR &l € | Q1
HH dedication Y& €, STH—FHYT XQd & | fbeg] 372

HISATE 7eH el 81 T2, oifehe Fafia g @rawen A
P JAMAWHAT | AAhdT gaforw Y g fd Qo
SAT—TST B | B Teb ST faffi=t fawmt # thetl g3 2 |
BHART ®M, AR UGl Il BT B uneven 3T
ST fIRAR G+ a1t €, 3R 39 BRI I d 31 ©,
oIfh 39 1Y IfY 39 AR BT communication aRTER =
38T ol a1 TRl WR Bfearsat o Tahdl & DY 37
Fhc &2 H SSTER B fordl ddet U B

T g & | PIs ST bl 837 ST & | National
Industrial Federation 379 &TH BX X8 © | SHd! strength
A AT o faeell & aga SameT 8, 9814 H 9gd &4 &,

HTRIGAT & A1 e IRRURT & garer # I faar 6§
PR Fhd © | 314 ¥ BMS &I consciousness Y& gY 4l
IfE ST ST @ BIRIGAIRN Bl Gl AT BT STHBRT
81 8T 1 HfoTs I Uar 81 o, HaTd, STel 89IRT 98«
3BT B 7, g8l alT dedl b 781, 89 39 gsdral H
I 21 B | 39T faRIe &A1 =nfev | foklg & drRor
ST Y SETST T BT, <% ofiT | fAcell arel e, T8, 'F
T a1 Jal 8, offd ST o A S T8l e | faR
BT I 89 T el UTgi | 37287 8, 39 AHI §B 7 el
GITU | ST Xal STy |

319 ggf & gRRefeal &7 <ar di a8 e 2 | ddd

HABIT H TAFH & | 3R DI AP Ml &, AT TSI
B Ol & & gSdrdl &1 dfe <A1 a1 =8 <7 |
gferenedt i 3 T far % gsdTel &7 dow ST 2| 319
ATt 17T ® foh gARY OiferRll @1 8?8 WR R Il
understanding STd = Y&T T 31T IAdN TedfSAT UaT 814
D FHEATY B | 31TST TSTS! Hal &, THHT HROT H garl
5 fOTT 3RaTS & €9 31 € a8l Sil SMIYATR® HUD I
BT ST 2, SAD BRI TS T ASil DI 8 AHSH AT
g¢d Ol 8 © | oifd two-line communication Ife &
STTE 9 &1, 31 7 BT Y87 IR 3T TS ggal 7T
Tl S BRI HISATSAT 31 Fhell & |

SR

A AT b SR G 9 8Sdldl B T I
BT | 3719 SHH B U SH1e ¥ 310 GE—g:d &l 1 fa=R
HRAT © | S AaH STRT AR AolgR 6 HT AR
FRAT B | 31 ARG Aol | &7 & faR a1 § I8
AP ATeH & | BMS consciousness Al {dd 3R T |
<Ifdd communication, mutual communication @ 34T H
3TN 37T Ha AT 81 Favd & | A ofiforg, faeen #
Uil I &7 g7 SR B | 7ET9 H AN YT B

e BT faaR fhar a1 SHaT He1 Sid § | offd iRae
YR WR WR AfS Industrial Federation & Tl SH®! B0 7
B Th U o1 g 5 TE1? Ife g9 99 R Bie
e ar fx 89T WY Socialist Party 81 SR | <@ A+
ST 31T a8 BT STy, VAT GF 31 81 | AT {8 Vg3,
T TR H FIel aTell {© TS 071 81T S7awIs |
v afe ol 8 ar ey wwet eiforg f omet araa #
realities UT & f& AqdT U9~ W= a1t Aot &1 &Y 181
AT | 98 AN & WA H I§ Nl Tl | Line of
communication two-way (STARWT aIddid) 7 81 & R,
S8 S8 & SIHRI 7 817 & HRYI 980 IR I8 Bl &
o, 37U ToIT @1 GlAer—argfaeT eI H g o7y v
B BT ARy, VAT 38 T SIraT © | 319 foof var &1
BT ARy, I8 faemR venfe aRRefaat & yarer § 79 &
T Y AT B | ifeheT VAT @1 ol b A2 fh Al India
(erRaet WRd) &1 =R g dr T gARI I gRRerd
Ul B, oRge IR HEH " T ST 87 T qrdh
TRRTRM H HET ST E |

WHR—addd S offad qefa (@ve—2) ywas 4

a

| CONGRATULATIONS |

In the works Commitee elections held at recently, BPMS affiliated unions won the majority.
Heartily congratulations to the entire team for victory.

3 BRD Air Force Station, Chandigarh

have won 6 seat out of 10
in works Committee election held on 08 Feb 23.
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2/ Government

ORDERS

No.DOPT-1669789084378, Government of India,
Ministry of Personnel, Public Grievances &
Pensions, Department of Personnel and Training,
ESTT.(Estt. Allowance) dated 30-11-2022

Allowances

Department of Personnel & Training has issued
various instructions from time to time on various
Allowances applicable to Central Government
Employees. The essence of these instructions has been
summarized in the following paras for guidance and
better understanding.

1. Children Education Allowance (CEA)

Consequent upon the decisions taken by
Government to implement the recommendation of 7th
CPC, this department has issued an OM No. A-
27012/01/2017-Estt.(AL) dated 17.07.2018. The salient
features of CEAare:

(i) CEA/Hostel Subsidy can be claimed only for the
two eldest surviving children.

(i) The amount of CEA will be Rs. 2250/- per month
per child.

(ii) The amount of hostel subsidy is Rs. 6750/- per
month.

(iv) The reimbursement of CEA for Divyang Children
of Government servant shall be payable at double
the normal rate of CEAi.e. Rs. 4500/- per month.

(v) The rate of CEA would be raised by 25% every
time the DA on the revised pay structure goes up
by 50%.

(vi) The CEA and Hostel subsidy is admissible in
respect of children studying from two class before
classoneto 12th standard.

Link: https://documents.doptcirculars.nic.in/D2/D02est/

CEA%200MwVQXm.pdf

2. Risk Allowance

(i)  As per decision taken by the Government on the
recommendation of 7th CPC rates of Risk
Allowance were revised.

(i) Risk Allowance is presently given to Central

Ufaearr Wt

Government employees engaged in hazardous
duties

or whose work will have a deleterious effect on health
over a period of time.

(i) The Risk Allowance will not be treated as “Pay” for
any purpose.

Link: https://documents.doptcirculars.nic.in/D2/D02est/
RiskAllowancesOMfxZ7H.pdf

3. Night Duty Allowance (NDA)

Consequent upon the decision taken by
Government on the recommendations made by 7th
CPC on the subject following guidelines has been
issued:

(i) Night duty will be defined as duty performed
between 22:00 hours and 6:00 hours.

(i) A uniform weightage of 10 minutes shall be given
for every hour of night duty performed.

(i) The ceiling of basic pay for entittement of NDA
shallbe Rs 43600/- per month.

(iv) The hourly rate of NDA equal to [(BP+DA)/200] will
be paid and the basic pay and DAfor the

calculation of NDA rates shall be the basic pay and DA
prevalentas per 7th CPC.

(v) The amount of NDA will be worked out separately
for each employee depending upon the basic

pay the concerned employee is drawing on the date of
performing the night duty.

Link: https://documents.doptcirculars.nic.in/D2/D02est/
Scan_20200716_104438Lw6p5.pdf

4. Over Time Allowance (OTA)

Consequent upon the recommendations of 7th
CPC as accepted by the Government, ithas been

decided that:

(i)  “Ministries/Departments to prepare a list of those
staff coming under the category of ‘Operational
Staff’. Rates of Overtime Allowance not to be
revised upwards”.

(i)  The following definition has been used to define
Operational Staff: “All non-ministerial,
nongazetted Central Government Servants
directly involved in smooth operation of the office
including those tasked with operation of some
electrical or mechanical equipment.”

(i) The concerned Administration Wing of the
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Ministries/Departments will prepare a list of
operational staff with full justification based on the
above parameters for inclusion of a particular
category of staff in the list of operational staff with
the approval of JS(Admn.) and Financial Adviser
of the concerned Ministry/Department.

(iv) The grant of OTA may be linked to biometric
attendance.

Link: https://documents.doptcirculars.nic.in/D2/D02est/
0Ota%200M%20EnglishtKhPT.PDF

5. Special Allowance Payable to Parliament
Assistants

(i)  As per the decision taken by the Government on
7th CPC recommendations to enhance the rates
of Special Allowance payable to those wholly
engaged in Parliament work during Parliament
session by 50% from the existing levels of Rs.
1500/- and Rs. 1200/- payable to Assistants and
UDCs respectively to the level of Rs. 2250/- and
Rs 1800/-.

(i)  The allowance will be admissible at full rates for
every calendar month in which the Parliamentisin
session for at least 15 days in that month. For
month with shorter period, the allowance will be
admissible half the rates prescribed for the full
month.

(i) No OTA shall be paid to Parliament Assistants for
the calendar months in which the Parliamentis

in session.

Link: https://documents.doptcirculars.nic.in/D2/D02est/
A-27023_02_2017-Estt-AL-24102017.pdf

6. Special Allowance for Child Care for Women

with Disabilities

(i)  For providing extra benefits to women employees
with disabilities especially when they have young
children and children with disabilities, it has been
decided that women with disabilities shall be paid
Rs. 3000/- per month on Special Allowance for
child care. The allowance shall be payable from
the time of the child’s birth till the child is two years
old.

(i)  Theabove limitwould be raised by 25% every time
the Dearness Allowance on the revised pay
structure goes up by 50%.

Link: https://documents.doptcirculars.nic.in/D2/D02est/
A-27012_03_2017-Estt-AL-16082017.pdf -

Ufaearr Wt

No.DOPT-1669804026297, Government of India,
Ministry of Personnel, Public Grievances &
Pensions, Department of Personnel and Training,
CRD(CRD) dated 29-11-2022

Cadre review of central civil services

The Department of Personnel & Training (DoPT) is

the nodal agency of the Government of India for
personnel management policies. As such, although
cadre management and cadre reviewing are primarily
the concern of individual Cadre Controlling Authorities
(CCAs), the responsibility for laying down standards in
the matter and for coordination rests with the DoPT in
accordance with its role as nodal agency for formulation
and evaluation of personnel policies in Government of
India. As a part of this Department’s endeavour to keep
the personnel policies relevant to current and future
needs, various instructions were issued on the cadre
review. The essence of various instructions issued on
the cadre review have been summarized in the following
paras for guidance and better understanding:
1. The concept of cadre review owes its origin to the
recommendations made by the First Administrative
Reforms Commission in its Report on Personnel
Administration released in 1969. The Government of
India had accepted recommendation of the ARC and in
1972, a Cadre Review Committee (CRC) was
constituted under the Chairmanship of Cabinet
Secretary with Secretary of the Ministry controlling the
Cadre, Secretary of DoPT and Secretary of Department
of Expenditure (DoE) in Ministry of Finance as members
of the Committee and certain broad guidelines for
objective cadre management were issued.

2.  Cadre review encompasses several key elements
of cadre management such as formation of service,
manpower projection, recruitment planning, training,
deputation, encadrement, decadrement, creation of
posts, managing reserves, etc. It helps realign a service
to the everchanging organizational needs and maintain
congruence between functional needs and legitimate
aspirations of the officers. The main thrust of cadre
review is on manpower projections and recruitment
planning on scientific lines aiming at the same time at
rationalization of the existing cadre structure of a
Service in accordance with certain predefined principles
and a given set of objectives like improving the
efficiency, morale and effectiveness of the cadre.
However, of late, the cadre management has not been
getting due attention or has been misconstrued as a
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process of upgrading /downgrading or creation of cadre
posts only, which over a period of time has led to serious
distortions in the cadre/service. Hence, keeping in view
the issues noticed by the Department while conducting
cadre review of various Central Group ‘A’ Services after
issuance of consolidated guidelines on 14.12.2010 and
to keep the personnel policies relevant to current and
future needs, a revised consolidated Guidelines on
cadre review of Central Group ‘A’ Services was issued
on 30.09.2022. Besides, the broad issues concerning
cadre review have been elaborated in the revised
Monograph on cadre review of Central Group ‘A
Services enclosed therewith.

[Para 3 of the OM No. I-11011/16/2022-CRD dated
30.09.2022]
3. Cadre Review of Central Group ‘A’

Services/cadres:

[Annexure-1V to OM No. I-11011/16/2022-CRD dated
30.09.2022]

3.1.Formulation of Proposal :

(i)  While considerable latitude will be available to the
cadre authorities in preparing and presenting cadre
review proposals, it must be ensured that the necessary
statistical data are compiled and updated on a
continuing basis in the format given in consolidated
guidelines. It is also necessary while presenting review
proposals to give a sketch of the historical background
of the Service, its inception, its objectives, growth of
service in last cadre reviews, the implementation report
of last cadre review, status of cadre review of Group ‘B’
and ‘C’ cadres/posts in the Department, the functional
and organisational structure of the Cadre/Service,
special features peculiar to the Service, difficulties and
problems faced during the process of cadre
management, changes taken place in the cadre
structure from time to-time, the reports of any expert
committee on the Service and change in role of the
Service/organisation. Present as well as the proposed
organisational structure of the Department and the
Service showing posts at different levels with their
designations, pay scales and the functional inter-
relationship among them along with organisational
chart should be enclosed with the cadre review
proposal. The posts to be upgraded should be identified
and the justifications for upgradation should be
mentioned. Recruitment Rules/Service Rules, as
amended till to date, both respect of Service posts as
well as its feeder posts, grade-wise seniority lists
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updated as on first of the "Current Year' (i.e. Year in
which the proposals are being framed) should invariably
be attached with the proposal. In the format, the
reference year may be taken as beginning from first
January of the year in which the proposals are being
framed. The cadre review proposal would be prepared
by the CCA in the form of a Note for Committee of
Secretaries. As such, apart from above information,
every note should include details of inter-ministerial
consultations (if required), financial implications,
approval required, annexures of the information in
prescribed format (Annexure-ll) as per model cadre
review proposal (Annexure-lIl).

[Para 4.1(i) of OM No. I-11011/16/2022-CRD dated
30.09.2022]

[Annexure-Il to OM No. I-11011/16/2022-CRD dated
30.09.2022]

[Annexure-lll to OM No. I-11011/16/2022-CRD dated
30.09.2022]

(i)  The proposal would be formulated, to the extent
possible, in consultation with the representatives of
service association(s). While drafting the proposal, all
issues like mandate of the service, expected changes in
the Organization’s activities, automation, amendmentin
the business processes, recruitment planning, plugging
the skill gaps, cadre structure, career progression,
incumbency, financial implications etc. must be
analyzed and made part of the proposal. These issues
and their impact on cadre structure have been
discussed in the Monograph.

[Para 4.1(ii) of OM No. I-11011/16/2022-CRD dated
30.09.2022]
(iii) The proposal may be considered on availability of
manpower, functional and strategic requirements. The
CCAs should review the vacancies regularly not only for
their filling up process but also for the continuance of
such posts. It is better to surrender the posts which are
not feasible to be filled in long run on permanent basis.
[Para 4.1(iij) of OM No. I-11011/16/2022-CRD dated
30.09.2022]
(iv) The identification of each additional post required
(either by way of fresh addition to the cadre or through
upgradation of an existing post) in terms of specific
duties, would be of considerable value in a cadre review
proposal. As far as possible, work norms in terms of
duties and responsibilities should be unambiguously set
out to justify the proposed addition. It must be
emphasized in this connection that some amount of
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increase in work has to be treated as normal and should
not lead to any increase in the manpower requirements.
Only perceptible and significant increases in activity
should be translated into additional personnel
requirements. Proposals for increase in cadre strength
and introduction of new grades, thus, may generally be
avoided and only be moved if there are stringent
functional justification. Having estimated the essential
additional needs, the levels or grades at which such
needs arise should be clearly identified. While making
assessment for cadre review proposals, continuance of
existing posts and need of the service (zero base
review) may also be assessed based on their functional
requirement, and if any of the posts/services becomes
redundant due to introduction of the advanced
technology or changes in mandate of the Govt, such
posts/services may be abolished/merged.
[Monograph 2022, Para 4.1(iv) of OM No. I-
11011/16/2022-CRD dated 30.09.2022]
(v) The efforts should be made to make the structure
sustainable. While suggesting a cadre structure,
creation of high percentages of posts at higher level on
the cost of lower grades distorting the cadre and
affecting the functioning of the organization adversely
may be avoided.
[Para 4.1(v) of OM No. 1-11011/16/2022-CRD dated
30.09.2022]
(vi) Full functional justification for creation/
upgradation of each post should be given. A job
evaluation exercise may be undertaken for each
category of posts to ensure that different grades are
assigned corresponding level of functions and
responsibilities.
[Monograph 2022, Para 4.1(vi) of OM No. I-
11011/16/2022-CRD dated 30.09.2022]
(vii) It may be ensured that the cadre review would not
have an adverse impact on the feeder grade.
[Para 4.1(vij) of OM No. I-11011/16/2022-CRD dated
30.09.2022]
3.2 Reference to Department of Personnel and
Training/Department of Expenditure
(i)  The proposal should be referred to DoPT with the
approval of Integrated Finance Division and the Minister
incharge.
(i) The CCAwould also give a certificate that there is
no Court Case pending having a bearing on the cadre
review.
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(i) The name (s) of contact officer (s) for
further/additional information may be clearly indicated in
the reference.
(iv) The proposal should be examined vis-a-vis the
checklist provided in section 5 of the Monograph to
ensure that the proposal is complete in all respects.

[Para 4.2 of OM No. I-11011/16/2022-CRD dated

30.09.2022]

3.3. Financial Implications
() The proposal having additional financial
implications would be entertained strictly on functional
considerations like consistent increase in workload,
horizontal expansion in activities etc. keeping in view the
economy instructions issued by the DoE from time-to-
time.
(i) While calculating the additional expenditure, the
impact of Non-Functional Upgradation/Non-Functional
Selection Grade/Non-Functional Second Grade/
Dynamic Assured Career Progression/Flexible
Complementing Scheme etc. (wherever applicable)
may be taken into account. The calculation sheet must
be enclosed with the proposal.

[Para 4.3 of OM No. [-11011/16/2022-CRD dated

30.09.2022]

3.4. Procedure for cadre review
(i)  Every cadre should be reviewed once every five
years. The review should be first carried out by the CCA,
preferably in consultation with the representatives of the
service/cadre in question. However, if it is convinced
after such areview that no change in the cadre structure
is required, the decision should be conveyed to this
Department with the approval of Minister in charge.
(i)  All the Ministries/Departments may nominate a
suitable officer for the purpose of cadre review. It will be
the responsibility of the nodal officers, so nominated, to
provide the necessary progress report in this regard to
the Cadre Review Division of the DoPT.
(iii) The cadre review proposal, so prepared by the
CCAin the form of a Note for Committee of Secretaries
be referred to the Cadre Review Division of DoPT. The
DoPT would examine the proposal based on the various
parameters of cadre review and obtain the approval of
Secretary (P) onits observations/recommendations and
then refer it to DoE for approval of Secretary
(Expenditure).
(iv) The Note would then be placed before the CRC by
DoPT. The Cadre Review Division of the DoPT acts as
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Secretariatto the CRC.
(v) Based on the recommendation of CRC, the
proposal would be submitted for MOS (PP)’s approval. It
would then be referred to the DoE for Finance Minister’s
approval.
(vi) The CCA would then take approval of Cabinet.
The Note for Cabinet should ideally be prepared within a
month of the approval of the MoS (PP) and Finance
Minister on the recommendation of CRC.
(vii) Within three months of the approval of the
Cabinet, the CCA may initiate amendment in the draft
Recruitment Rules/Service Rules to give effect to the
cadre review.

[Para 4.4 of OM No. I-11011/16/2022-CRD dated

30.09.2022]

3.5. Composition of Cadre Review Committee- The
Cadre Review Committee would comprise the following
functionaries:

()  Cabinet Secretary Chairman Member

(i) Secretary of the Ministry controlling the cadre Member

(i) Secretary, Departmentof Personneland Training  Member

(iv)  Secretary, Ministry of Finance, Department of Member
Expenditure

(v)  Thesenior mostmember of the service/cadre Member
concerned

Any additional functionaries related with the
proposal may also be included, with the approval of
Cabinet Sectt., as invitee to participate in the meeting of
CRC.

[Para 4.5 of OM No. I-11011/16/2022-CRD dated

30.09.2022]
3.6. It is reiterated that apart from the cadre review
proposal of Central Group ‘A’ services/cadres listed
herein, the above said procedure would be applicable in
case of other proposals like formation of new
service/Group ‘A’ cadre, merger of Central Group ‘A
Services, Grant of Organised Group ‘A’ Central Service
status, declaration as dying cadres etc. Cadre review
does not automatically grant status of Central Group ‘A’
service/cadre or organised status, unless specific
approval for it has been obtained during the exercise.
Such proposal may be moved along with cadre review
proposal or separately, as per requirement.

[Para 4.7 of OM No. I-11011/16/2022-CRD dated

30.09.2022]
3.6.1 Attributes of Organised Group 'A' Central
Services: The attributes of an Organised Group ‘A
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Service are reiterated below:

(i) The highest cadre post in such services is not
below the level of Rs. 37400-67000 plus Grade pay of
Rs.10000 (SAG);

(i) Such services have all the standard grades
namely, Rs. 15600-39100 plus Grade pay Rs.5400
(JTS), Rs.15600-39100 plus Grade pay Rs.6600 (STS),
Rs. 15600-39100 plus Grade pay Rs.7600/Rs.37400-
67000 plus Grade pay of Rs.8700 (JAG/NFSG) and Rs.
37400-67000 plus Grade pay of Rs.10000 (SAG);

(iii) Atleast 50% of the vacancies in Junior Time Scale
(JTS) in such services are required to be filled by direct
recruitment;

(iv) Allthe vacancies above JTS and upto SAG level in
such services are filled up by promotion from the next
lower grade;

(v) While a service may comprise one or more distinct
cadre (s), all such cadres should be governed by
composite Service Rules facilitating horizontal and
vertical movement of officers of a particular cadre at
least upto SAG level. The cadre posts of an Organized
Service expressly belong to that service. The posts not
belonging to any service are classified as General
Central Service and, therefore, an Organized Group ‘A
Service cannot have posts/grades classified as General
Central Service; and

(vi) Such a service consists of two distinct
components, namely Regular Duty Posts and
Reserves. The Reserves are generally of four types, viz
(i) Probationary Reserves, (ii) Leave Reserve, (iii)
Training Reserve and (iv) Deputation Reserve. The
various types of reserves are usually created and
accounted forin the Junior Time Scale.

Note:- The existing Organised Group ‘A’ Services
have evolved over a period of time and may have minor
deviations owing to their respective functional
requirements. The services already declared as such
need not, however, be reviewed.

The above are certain basic attributes of an
Organised Group ‘A’ Service. There is, however, nothing
to suggest that the services/cadres fulfilling these
criteria would be automatically conferred the status of an
Organised Group ‘A’ Service. An Organized Group ‘A
Service is one which is constituted consciously as such
by the CCAs and such a service can be constituted only
through the established procedures.

[OM No. I-11019/12/2008-CRD dated 19.11.2009]
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[Para 22 of Annexure-l of OM No. I-11011/16/2022-
CRD dated 30.09.2022]

3.7. Creation of posts outside cadre review:
Normally, addition to a cadre by way of increasing the
number of posts at different levels should be considered
only in the course of five year cadre review. Mid review
changes should be avoided as far as possible. Regular
cadre reviews carried out at five years intervals must
envisage such eventualities while making advance
projections for the five year period of additional
manpower requirements. Accordingly, the need for
creating posts, encadrement and upgradation of posts
not envisaged by the CRC before the next cadre review
is due, can be expected to be rare. In the event,
however, of such eventuality, it may be ensured that the
additional posts so created conform to the cadre
structure most recently approved by the CRC. The
adhoc measures of creation, encadrement, upgradation
of posts is not supported if the cadre review is due,
however, in case of unavoidable circumstances, if such
a proposal is moved, this should be taken up with the
Cadre Review Division of the DoPT first before referring
to the DoE alongwith the justification and reasons for not
waiting for cadre review for consideration of such
proposal.

[Para 4.8 of OM No. I-11011/16/2022-CRD dated

30.09.2022]

3.8 Restriction on direct recruitment- The
restriction on direct recruitment to the extent that it
should not exceed 3% of the total cadre strength
imposed in 1998 was lifted in 2010 advising the CCAs
not to resort to any bulk recruitment as it would create a
bulge in the structure leading to stagnation at later
stage. The recruitment plan for next five years may
invariably be made part of the cadre review proposal
and while projecting such recruitment planning attempts
may be made to keep it around ideal 3% of the
authorized cadre strength per year avoiding clubbing of
recruitment. Recruitment planning approved during the
cadre review may be followed and for any deviation,
fresh plan may be finalized in consultation with the
DoPT.

[Para 4.9 of OM No. I-11011/16/2022-CRD dated

30.09.2022]

3.9 Provision of reserve posts in Organized Group
'A' Central Services-

There are four types of Reserves, viz. Training,
Leave, Deputation and Probationary. Organised Group
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‘A’ Services should have all the four types of Reserves.
The following norms for reserves in the Organized
Group'A' Central Services are provided:

i. Training Reserve — Notexceeding1.5% o f
Senior Duty Posts

i. LeaveReserve — Not exceeding 1.5% of
Senior Duty Posts

iii. Deputation Reserve* — Not exceeding 5% of
Senior Duty Posts

iv.  Probationary Reserve — It should be equivalent
to the period of probation prescribed multiplied with a
normal batch of Direct Recruit Officers. The JTS
therefore should only provide for duty posts and should
have promotee officers in JTS and direct recruit officers
who have completed probation and are in JTS. A
number of organized Group “A". Central Services do not
have probationary reserves and are utilizing JTS
strength for this purpose. The necessary changes in
JTS and creation of separate probationary reserve
should be undertaken at the time of Cadre Review.
*Fixation of Deputation Reserve should be guided by
the number of officers on deputation.

The CCAs of Organized Group 'A' Central
Services may keep these norms in view while
formulating proposals for cadre review. The reserve
requirement of the services having higher reserve
provision than the above should be reviewed in cadre
review keeping in mind the reserve utilization and the
vacancy position.

[OM No. I-11019/2/2013-CRD dated 11.02.2013]

[Para 8.1 of Annexure-I of OM No. I-11011/16/2022-
CRD dated 30.09.2022]
3.10. Maintenance of Statistical Profile: Statistical
profile is one of the important tools for not only preparing
policy guidelines on cadre management and indication
of career progression of a service, but also to examine a
cadre review proposal in scientific manner with its
impact on other similar services. The statistical profile is
maintained half yearly, i.e., 1st January and 1st July of
every year. For the purpose the following may be
ensured:
i. All the CCAs will have to provide Statistical
Information within a given time frame (1st half yearly
report by 31st July and 2nd half yearly report by 31st
January) in the prescribed format. The same may be
placed on their respective websites too alongwith details
about the Service. Difference in cadre strength from the
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last cadre review may be provided alongwith supporting
documents for addition/deletion which includes
approval of the Competent Authority and consultation of
DoPT.
ii. The CCA would prepare civil list of the officers of
the service preferably every year and make available
the same on the website of the Administrative Ministry
under intimation to this Department.
iii. The CCA may provide status of implementation of
last cadre review and conditions imposed by the
CRC/DoPT/DoE regularly by the end of every year, till
the same is fully implemented.
iv.. ' The CCA may upload latest SRs/RRs on the
website and provide a copy to the Cadre Review
Division of DoPT.
v.  The CCA may appoint nodal officer and provide
name of nodal officer to the Cadre Review Division of
this Department.
vi.  Notifications regarding Cadre Review/ Organized
status etc. would also be uploaded by the CCAs
concerned on their respective websites.
vii. The senior most member of the service (who is
also a member of the CRC) may also take up the matter
with the concerned CCAs to provide the information
within the given time frame.
vii. For the CCAs who fail to provide timely
information, any request of encadrement, upgradation,
creation of posts etc. in the cadre would be considered
only on the basis of the cadre strength last approved by
CRC.
[Para 4.10 of OM No. I-11011/16/2022-CRD dated
30.09.2022]
[Annexure V to OM No. I-11011/16/2022-CRD dated
30.09.2022]
4. Cadre reviews of Group ‘B’ and ‘C’
employees/posts.
[Para 5 of OM No. I-11011/16/2022-CRD dated
30.09.2022]
4.1. Agency for conducting cadre reviews:

(i) The cadre reviews will be carried out by the CCAs
in consultation with the DoE.

(i) The Departmental CRC may be set up by the
respective Ministries/Departments controlling the
cadres to be reviewed and should comprise the
representatives of the following:

(a) Attached/Subordinate Office concerned.
(b) Integrated Finance Division.
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(c) The Personnel unit (Administration/Establishment
Division) in the Ministry/Department dealing with
the personnel aspects of the cadre.

(d) Concerned Field Organizations.

(e) Any other member considered necessary by the
CCA.

[Para 5.1 of OM No. I-11011/16/2022-CRD dated
30.09.2022]

4.2. Principles governing cadre reviews:
(i) The cadre review may be visualized as an
exercise for complete manpower planning— considering
the annual intake at the entry level, maintenance needs,
growth etc. rather than being viewed only as a need for
upgradation of posts to provide promotional
opportunities to the members of the staff.
(i)  The cadre review may be conducted on functional
cum-structural consideration with due regard to the
duties and responsibilities and the need to promote
efficiency in the Organisation/Department. Hence, while
conducting cadre review the cadre structure may be
made pyramidal with enough officers at all the levels for
not only effective functioning of the organization but also
to fill higher posts. A structural ratio of 3:1 between two
consecutive grades (feeder grade: higher level) is better
tofill posts.
(i) Wherever SIU norms/yardsticks have already
been laid down for provision of staff, these should be
considered, while conducting cadre review for various
categories/grades.
(iv) The cadre review exercise may be conducted
periodically for the groups ‘B’ and ‘C’ posts without
linking it to the level of stagnation in the cadre.
(v) While conducting cadre review, time bound
promotions may be considered only in exceptional
cases, where it is provided for in the Service Rules of
respective categories/grades of the concerned staff.
The cadre review should be consistent with the needs
and requirements of the organization.
(vi) While conducting cadre review, the Administrative
Ministry may consider rationalization of
categories/grades through merger, as over the passage
of time, there might have been proliferation of
categories, levels and grades in each Service. A multi-
disciplinary approach may be considered rather than
having strait jacket or water tight compartmentalization.

(vii) The cadre review exercise may be conducted after

every five years. However, if CCA is convinced that no
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change in the cadre structure is required, the decision
should be taken in consultation with the Departmental
CRC.
(viii) All the Ministries/Departments may nominate a
suitable officer for cadre review of Group ‘B’ and ‘C’
posts. It will be the responsibility of the nodal officers, so
nominated, to provide the necessary report in this
regard to the Cadre Review Division of the DoPT every
year (by 31stJanuary).
(ix) The cadre review of Group ‘B’ and ‘C’ posts so
conducted under the procedure contained in above
paras should not result in creation of posts in Central
Group ‘A" Services or any change in status of the
cadres/services from Group ‘B’/ ‘C’ to ‘A’ for which
Guidelines are applicable as laid outin para 3 above.
[Para 5.2 of OM No. I-11011/16/2022-CRD dated
30.09.2022]
4.3 Role of DOPT in cadre review of Group ‘B’and ‘C’
posts: The primary responsibility for conducting cadre
review for Group ‘B’ and ‘C’ cadres will be of the
concerned CCAs in the respective
Ministries/Departments. The DoPT will lay down the
policy, issue guidelines and if necessary, review the
progress of cadre reviews, conducted by the concerned
CCAs/Ministries/Departments. Hence, any new policy
issue contained in the cadre review proposal may be
referred to Cadre Review Division of this Department.
[Para 5.3 of OM No. I-11011/16/2022-CRD dated
30.09.2022]
5. Cadre review of Other services/cadres/posts:
Apart from the Central Group ‘A’ Services/cadres (para
3)and Group ‘B’ and ‘C’ posts/employees (para 4), there
are Services classified as Central Group ‘A’ Service in
the CCS (CCA) Rules 1965 (as amended from time-
totime). All such services/cadres may also be reviewed
through DoPT and the guiding factors for preparation of
cadre review proposal in these services/cadres may be
same as detailed in para 3. A composite cadre review
proposal for all the posts in that Service/cadre may be
prepared.
[Para 5.4 of OM No. I-11011/16/2022-CRD dated
30.09.2022]
6. Dealing with Isolated posts: In isolated
categories where promotion to next grade is not
possible, efforts may be made to identify posts after
considering the qualifications and experience, duties
and responsibilities attached to these posts, for merging
them with the existing cadres. While conducting cadre
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review of various categories of services/cadres/posts,
an exercise may be undertaken to identify such isolated
posts and to include them for encadrement, if feasible. In
case it is not possible to merge them in an existing or
proposed hierarchical structure, these posts should not
be filed by direct recruitment but by transfer on
deputation so that the incumbents of such posts do not
stagnate. While conducting cadre review exercise,
creation of isolated posts may be avoided, to the extent
possible. Often departments create posts for various
reasons having similar functional duties and
responsibilities as cadre posts. Such posts are manned
by both cadre officers and those outside the cadre(s). It
should be the constant endeavor of Cadre Authorities to
periodically review the position regarding such posts
with a view to encadre them keeping in view:

(a) the nature of functions and responsibilities

attached to them.

(b) thelikelihood of their continuing.

(c) the desirability of deploying cadre officers to such
posts.
[Monograph 2022, Para 6 of OM No. I-11011/16/2022-
CRD dated 30.09.2022]
7. The above guidelines issued in accordance with
the role of this Department being nodal department for
the manpower planning and policy and hence all the
Ministries/Departments may ensure necessary
compliance to the above guidelines. At the first stage, all
the Ministries/Departments may nominate a nodal
officer for the purpose and constitute the Departmental
CRC, wherever applicable, within one month and send a
report to this Department (any change in nodal officer or
Departmental CRC may be endorsed to this
Department). It may also be intimated whether any of
the cadres/services under their control (not listed in the
Annexure-IV of the OM No. I. 11011/16/2022-CRD
dated 30.09.2022) are required to be reviewed through
the CRC as per the provisions. Thereafter, the
preparation of cadre review proposals, wherever due,
may be initiated and attempts may be made to submit
the proposal in this regard to this Department or Deptt. of
Expenditure (as the case may be) within six months.
Calendar issued by this Department for Central Group
‘A’ Services required to be reviewed through the CRC
from time-to-time may be strictly complied.
[OM No. I-11019/18/2022-CRD dated 14.02.2022]
[OM No. I-11019/18/2022-CRD dated 26.08.2022]

[Annexure —IV to OM No. I-11011/16/2022-CRD dated
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30.09.2022]
8. In case any reference to the relevant OM is
required, the same may be accessed by clicking on the
hyperlink or from the DoPT’s website. List of the OMs
mentioned in this document is as under:
-OM No. [-11019/12/2008-CRD dated 19.11.2009
-OM No. [-11019/2/2013-CRD dated 11.02.2013
-OM No. I-11019/18/2022-CRD dated 14.02.2022
-OM No. I-11019/18/2022-CRD dated 26.08.2022
-OM No. I-11011/16/2022-CRD dated 30.09.2022

O

No.DOPT-1669618325007, Government of India,
Ministry of Personnel, Public Grievances &
Pensions, Department of Personnel and Training,
ESTT.(Estt. D), dated 28-11-2022

Instructions on exemption from passing the
Typewriting Test in respect of Lower Division
Clerk (LDCs) who do not belong to Central
Secretariat Clerical Service (CSCS)

Note:- (i) This document is a compilation of all
relevant instructions on the subject of “Exemption from
passing the Typewriting Test in respect of LDCs who do
not belong to Central Secretariat Clerical Service
(CSCS)” and therefore is intended to serve as the guide
without the need, for anyone to refer to old OMs issued
from time to time. The list of such OMs is given in
Appendix to

this document. In case any reference to the relevant OM
is required, the same may be accessed from Archive
Section of DOPT’s Website.

(i) While due care has been taken to compile this
document, however, if any omissions or correction are
noticed, the same may be brought to the notice of the
Department of Personnel & Training.

1. The following paragraphs indicate the criteria for
grant of exemption from passing the Typewriting Test in
respect of LDCs who do not belong to Central
Secretariat Clerical Service (CSCS) under the Central
Government: -

(i) Towhomapplicable:

Instructions for Exemption from passing the
Typewriting Test is applicable to Persons appointed as
LDCs to posts which do not belong to CSCS whether
such appointment is by promotion from erstwhile Group
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'D’ or by direct recruitment through SSC or other-wise or
by any other method including appointment on
compassionate grounds or on ad-hoc basis.

[Para 2 (1) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(ii) whenexemption may be allowed

(a) If above 45 years of age on the date of their
appointment, such persons may be granted exemption
from the date of their appointment.

(b) If between the age of 35 years and 45 years at the
time of their appointment, such persons may be granted
exemption on attaining the age of 45 years.

(c) If below 35 years of age on the date of
appointment, such persons may be given exemption
after 10 years of service as LDC provided they have
made main two genuine attempts to pass the typing test;
otherwise they may be granted exemption after attaining
the age of 45 years.

(d) Those LDCE who have made two genuine
attempts for passing the typing test prior to the issue of
O.M. dated 29.9.1992 but have not completed 8 years
service as LDC, may be granted exemption from
passing the typing test for completion of 8 years of
service or on attaining the of 45 years whichever is
earlier.

[Para 2 (2) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992] and

[Para 2 (i) of DOPT O.M. No. 14020/1/2014-Estt.D
dated 22.04.2015]

(iii) Typing Test

(@) TheTypingtestforthe purpose of, these orders will
be the typing test conducted by the SSC.

(b) The Certificate in typewriting issued under the
Hindi Teaching scheme will be treated as equivalent to
the Certificate issued by the SSC for the purpose of
those Orders.

[Para 2 (3) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(iv) Genuine Attempt

The 'genuine attempt' referred to above would be
determined by the Head of the Department in
consultation with the SSC keeping in view that mere
appearance in the test or a perfunctory attempt would
not constitute a genuine attempt.
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[Para 2 (4) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(v) ServiceasLDC
Forthe purpose of computing service as LDC

(a) Broken periods of service, if any, as LDC on a
regular scale of pay may also be taken into account.

(b) Continuous combatant clerical service will also be
reckoned in the case of ex-servicemen appointed as
LDC.

[Para 2 (5) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(vi) Release ofincrements

(@) On such exemption being granted, the increments
of affected persons may be released from the date from
which such exemption is granted to them without any
arrears for the period prior to the date of exemption,
subject to the retention of normal annual date of
increment.

(b) On their passing the typing test, the increments
may be released from the date of the test without any
arrears for the period prior to the date of the Test subject
to retention of the normal annual date of increment.

[Para 2 (6) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(vii) Eligibility for regularisation/ confirmation

They would also be eligible for regularisation/
confirmation in LDC Grade from a date not earlier than
the date of exemption or the date of the test at which
they passed the typing test, as the case may be.

[Para 2 (7) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(viii) Physically Handicapped:

(a) Physically handicapped persons (now Persons
with Disabilities) who are otherwise qualified to hold
clerical post and who are certified as being unable to
type by the Medical Board attached to Special
Employment Exchanges for the Handicapped (or by a
Civil Surgeon where there is no such Board) may be
exempted from passing the typing test.

(b) The term 'physically handicapped persons' does
not cover those who are visually handicapped or who
are hearing handicapped but covers only those whose
physically disability permanently prevents them from
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typing.
[Para 2 (8) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992] and

[Para 2 (ii) of DOPT O.M. No. 14020/1/2014-Estt.D
dated 22.04.2015]

(ix) Surplus Employees:

In respect of Surplus employees redeployed as
LDCs the provision for stoppage of increment for not
passing the typing test may be enforced from the date of
next but one increment after re-deployment.

[Para 2 (9) of DOPT O.M. No. 14020/2/91-Estt.D dated
29.09.1992]

(x) It is clarified that persons appointed as LDCs to
posts which do not belong to CSCS can be considered
for promotion only after they have passed the typing test
or they have been exempted in accordance with the
prescribed procedure from passing it and any such
promotion will have prospective effect. If the
Recruitment Rules for the post of UDC do not contain
such a provision necessary action may be taken to
amend the recruitment Rules to incorporate a suitable
provisionin this regard.

[DOPT O.M. No. 14020/3/95-Estt.D dated 14.9.1995]

(xi) Itis clarified that the above mentioned criteria for
grant of exemption from passing the typing test in
respect of such LDCs including Physically Handicapped
persons/Persons with Disabilities would also be
applicable to the teston computers.

[Para 4 of DOPT O.M. No. 14020/1/2014-Estt.D dated
22.04.2015]

(xii) Above Instructions are also extended to
Sportspersons recruited against Sports quota under the
Scheme of appointment of meritorious sportspersons.
[Para 5 of DOPT O.M. No. 14020/1/2014-Estt.D dated
22.04.2015]

Appendix

Reference Office Memorandum on Exemption
from passing the Typewriting Test in respect of LDCs
who do not belong to Central Secretariat Clerical
Service (CSCS)

1.0.M. No. 14020/1/2014-Estt.D dated 22.04.2015
2.0.M. No. 14020/3/95-Estt.D dated 14.9.1995

3.0.M. No. 14020/2/91-Estt.D dated 29.09.1992 0
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Ministry of Fnance, Department of Expenditure, EV
Branch

Inclusion of Central Government
employees selected against the vacancies
notified or advertised prior to 22.12.2003, under
Central Civil Services (Pension) Rules, 1972 -
reg.

DoP&PW may please refer to their file
No.57/05/2021-P&PW(B) regarding seeking approval
of this Department for issuing general instructions on
inclusion of Central Government employees selected
against the vacancies notified or advertised prior to date
of notification (22.12.2003) of National Pension System
(NPS) for its applicability to the Central Govt.
employees w.e.f. 01.01.2004 under the purview of CCS
(Pension) Rules, 1972 and vetting, the draft OM to be
issued.

2.  The proposal containing the revised draft OM to be
issued for this purpose has been examined in this
Department and concurred in. Further, DoP&PW may
also like to consider consulting DoLAand DoP&T in view
of the fact that earlier the cut-off date was (01.01.2004
which has now been changed to 22.12.2003.

3. Thisissues with the approval of Finance Secretary
& Secretary Expenditure.

a
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Ahdere, yarNTS-211014 = g

A (\  PRINCIPAL CONTROLLER OF DEFENCE ACCOUNTS (PENSIONS)
[y DRAUPADI GHAT, PRAYAGRAJ - 211 014,

www .pedapension.nic.in, e-mail: pcdapprayagraj.dad@gov.in
EPBAX Tole- (0532)-2421877; 2421879; 2421880
(Call Contre No (Toll Freo) - 18001805328

Important Notice

Pensioners who have performed Annual Life Certificate
(Identification) through any available modes may check their
status by visiting link https:/pedapension.nic.in/peda/view-

ITSTe!

FENo. 31011/24/2022-Estt. A-IV, Government of
India, Ministry of Personnel, Public Grievances &
Pensions, Department of Personnel & Training,
Establishment A-1V Desk, dated 27-12-2022

Extension of the LTC block year 2018-21
(extended) for a period of three months -reg.

The undersigned is directed to refer to the above
mentioned subject and to state that as per rule 10 of the
CCS(LTC) Rules, 1988, a Government servant who is
unable to avail of the LTC within a particular block of two
years or four years may avail of the same within the first
year of the next block of two years or four years.
Accordingly, the block year 2018-21 was deemed
extended upto 31St December, 2022 by virtue of rule 10
ofthe CCS(LTC) Rules, 1988.
2. In relaxation of Rule 10 of the CCS(LTC) Rules, 1988,
exercising the powers conferred under Rule 18 - 'Power
to relax’, of the CCS(LTC) Rules, 1988, it has now been
decided with the approval of competent authority to
extend the LTC Block year 2018-2021 (extended) for a
eriod of three monthsi.e. upto 31st March, 2023. |

File no. 20/16/1/2021/IRG, Government of India,
Ministry of Defence, Department of Defence
Production, Directorate of Ordnance (CES)

dated: 27-01-2023

sparshppo.php
[t is hereby intimated that approval for extension of Annual

Life Certificate (Identification) for three months for SPARSH
pensioners will be expiring on 28" February.

Pensioners who have yet not performed Annual Life
Certificate (Identification) are advised to perform Annual Life
Certificate (ldentification) by 28" February, 2023 to avoid
stoppage of Pension. .
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Grant of temporary duty/transport &
accommodation/reimbursement to the office
bearers of recognized Federation and
Association/JCM members.

Ref: DoO(C&S) e-mail
20/16/1/2021/Per/IR dt. 05/04/2022

Facilities such as transport and reimbursement of
travel expenses can be extended to the invitees to
attend the official meetings viz. (i) Meetings of JCM I, 11,
Il & IV; (ii) Periodical meetings between the Directorate
and Associations; (iii) Any other meeting of the
Directorate including field Units for which a format
meeting notice has been issued} and (iv) Any other
meeting of the DDP/MoD for which a formal meeting
notice has been issued.

2. Transport facility may be provided in the following
manner to all such participants (either serving in or
retired from any of the units of erstwhile OFB) in the
concerned meetings who may have been invited by
name or the post they hold in the Associations/
Federations/ Confederation or the nominees of
Associations/Federations/Confederation incases
where such nominationis required ta be done.

(i)  On the day of arrival to the city where the meeting
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venue is, on the date of departure from the city and
on the dates on which the meeting is held.

(i) Between railway station/airport, place of
accommodation and the meeting venue. as the
case may be.

3. For serving employees including those on
deemed deputation, sanctioning leave/TD, as
applicable, shall be done by the respected Unit where
the employees are posted.

4. Reimbursement of travel expenses shall be borne
by Field units, if applicable by the attendee of the
meeting. 0]

No.2IN2022-E.IIB, Government of India, Ministry
of Finance, Department of Expenditure, dated
30/12/22

Compendium of instructions regarding
grant of House Rent Allowance to Central
Government employees -regarding

The Department of Expenditure, Ministry of
Finance has issued various instructions from time to
time regarding grant of House Rent Allowance to
Central Government employees. Such instructions
were issued a long back. Therefore, the existing
instructions have been reviewed and in supersession of
all earlier instructions issued on the subject, a
consolidated Master O.M. is hereby circulated for
compliance by all Ministries/ Departments.

2. This is issued with the approval of Finance
Secretary & Secretary (Expenditure).

A. Scope of Application :

These instructions will apply to all civilian
employees of Central Government. The orders will also
be applicable to the Civilian employees paid from the
Defence Services Estimates. In respect of Armed
Forces personnel and Railway employees, separate
orders will be issued by the Ministry of Defence and the
Ministry of Railways respectively. These orders are also
applicable on persons serving in the Indian Audit and
Accounts Department.

Note : Rules mentioned in this Order shall not apply to—

(i) Government servants appointed on ad hoc or
personal rates of pay unless the orders sanctioning their
appointment specifically provide for the drawal of HRA
in addition to pay.

(i) Staff paid out of contingencies (i.e.,
employees/ labour).

casual
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B. Revised and Updated Provisions :

The consolidated and updated guidelines on
various aspects on grant of House Rent Allowance to
Central Government Employees are as follows:

1. Definitions:

1.1. Pay : Pay for the purpose of calculating HRA
means the pay drawn in the prescribed Level in the Pay
Matrix as per 7th CPC recommendations accepted by
the Government but does not include any other type of
pay like special pay etc.

1.2. “Family” means a Government servant’s
wife/husband, children and other persons residing with
and wholly dependent upon him/her. A husband/ wife
[child/ parent having an independent source of income
is not treated as a member belonging to the family of the
Government servant except when such income
including pension (inclusive of temporary increase in
pension and pension equivalent of death- cum-
retirement benefits) does not exceed Rs.9000 per
month2.

1.3. “Same station” means all places which are
treated as contiguous to the qualified city/town in terms
of Para. 3.2 and those dependent on the qualified city/
town in terms of Paras. 3.4 and also those places which
are included in the Urban Agglomeration of a qualified
city.

1.4. “Urban Agglomeration(UA)”: The term has
been defined in the latest Census Report by the
Registrar General & Census Commissioner of India, i.e.
an UAis a continuous urban spread constituting a town
and its adjoining outgrowths (OGs), or two or more
physically contiguous towns together with or without
outgrowths of such towns..

2. Classification of cities for the purpose of grant of
HRA and rates of HRA:

2.1. Classification of cities for the purpose of HRA
is based on the population of the area, as per the latest
Census Report. On the basis of population, cities/towns
have been classified for the purpose of grant of House
RentAllowance as under:

S.No.| Classification of Cities / Towns| Population Criteria | Rate of HRA as
per7thCPC

1. X 50lakhs &above 24%

2. Y 5Lakhs to 50 Lakhs 16%

3. z Below 5 Lakhs 8%

Note : The rates of HRA will be revised to 27%, 18%, 9%
for X, Y & Z class cities respectively when Dearness
Allowance(DA) crosses 25% and further revised to
30%, 20% & 10% when DA crosses 50%.

Continue to Next Edition...
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